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Summary of Event Application Stages Flowchart

1. INITIAL ENQUIRY
The Events Service will learn about most event proposals through an initial enquiry email. They will gather
overview information about the event and will offer advice and guidance about the application process and the
viability of the specific proposal.
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3. CONSULTATION (STANDARD)
The Events Service will carry out a standard \
consultation if required*, with the following:

e Ward councillors and local friends’ groups (All)

e Other interested parties e.g. community/amenity
groups, council officers (As applicable)

e  Chair of Environment Committee and the Head of
Culture (All and final decision)

*New, large/major events, or other events at the
discretion of the Parks Service Manager

If there are no major objections or if the objections can
be overcome through effective management, the event
will be given permission in principle to proceed. This
may be conditional. Possible outcomes:

» Permission in Principle
> Application Declined
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