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Council receives nomination 
request  (in writing – on line 
form or by letter ) 

Chair of AMWG  determines if 
application is valid  
(Correct constitution of group and 
information provided) 

Legal advice as 
required, 
including Land 
Registry search 

Valid 
application 

Application 
not valid 

Advise applicant reasons 
not valid – no right of 
appeal by Applicant. 
Inform owner of property 
that application received 
but invalid 

Notify freeholder/ 
leaseholder/ lawful 
occupant of nomination    

AMWG consider 
nomination (within 8 
weeks of request)    

Unsuccessful 
Nomination of 
property 

Successful 
nomination of 
property 

Notify 
applicant 

Notify 
freeholder/ 
leaseholder/ 
lawful occupants 

Add to list of 
unsuccessful 
nominations 

Notify 
applicant 

Publish list of 
unsuccessful nominations  
– Council website 

Notify 
freeholder/ 
leaseholder/ 
lawful occupants 

 

Add to list of 
successful 
nominations 

 

Publish list of 
successful 
nominations  – 
Council 
website 

 

Owner objects 
(within 8 weeks of date of 
notice of listing- or longer 
period if Council decides) 

Internal review (within 8 
weeks of notice of owner objection – 
Council officer not connected with initial 
decision). Oral hearing if owner requests. 
Can have  representation 

Review 
Confirms 
listing 

Owner has right of 
appeal to First – Tier 
Tribunal (within 28 
days of review 
decision)  

Review rejects 
listing 
(remove from 
list) 

Tribunal 
Confirms 
listing   

Tribunal 
reject listing  
(remove from 
list) 

PROPERTY 
PROGRAMME BOARD 
consider nomination 
(within 8 weeks of request)    

Nominated 
property NOT in 
Council ownership 
Ownership   

Nominated 
property IN 
Council ownership 
Ownership   

Legal Services 
instructed to 
register a 
Local Land 
Charge and 
Restriction on 
the owner’s 
title 


