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Notes and Checklist

- LONDON BOROUGH OF
Building Control R ‘J RICHMOND UPON THAMES

Place Division

London Borough of Richmond upon Thames

Civic Centre, 44 York Street, Twickenham, TW1 3BZ
Email: buildingcontrol@richmond.gov.uk

Is an application for building control approval | Regulation | Is this applicable?
with full plans suitable? Yes or No

1 Is the building work etc., in relation to higher- 2B
risk building work? An application for building
control approval with full plans cannot be granted
by the local authority in such circumstances.
Applications for building work to higher-risk
buildings can be made here.

2 Is there any building work involved to which 12(6A)
Part P of Schedule 1 imposes a requirement
and this work does not consist of:

¢ the installation of a new circuit
* the replacement of a consumer unit or

* any addition or alteration to existing circuits
in a special location?

Building work to which Part P of Schedule 1
imposes a requirement and does not consist of the
above does not require an application for building
control approval (also refer to Schedule 4). Note
also, for work that does consist of the above, this
work can be carried out by a competent person
described in Column 2 of Schedule 3.

3 Has any part of the work described in an initial 12(7)
notice been carried out and the initial notice
has ceased to be in force? If so, Requlation 19 of
the Building (Approved Inspectors etc) Requlations
2010 (local authority powers in relation to partly
completed work) applies. Compliance should be
with the requirements of that regulation and an
application for building control approval with full
plans is not appropriate.

If the response to all the questions above is ‘no’ then the giving of an application for building
control approval with full plans is appropriate for the proposed work. Where the response is
‘yes’ for row 1, an application should be made to the Building Safety Regulator. Where the
response is ‘yes’ to any other row, an application for building control approval with full plans is
not necessary for the work. For work in relation to row 3, please contact the local authority
team for your area.

Is additional information required? Regulation Included or not
applicable?
4 In the case of a new dwelling either of the following 13(1)(d
should be provided: 14(4

e a statement should be included informing local
authority building control whether or not any
optional requirement applies to the building
work, and if so which, or

e a statement that planning permission has not
yet been granted for the work should be given,
and that the information required above will be
supplied before the end of a period of twenty-
eight days beginning on the day after that
permission is granted.

Page 1 of 3


mailto:buildingcontrol@richmond.gov.uk
https://www.gov.uk/guidance/manage-a-building-control-application-for-a-higher-risk-building?utm_medium=email&utm_campaign=govuk-notifications-topic&utm_source=c6323063-0050-4c04-b498-92296e154abd&utm_content=immediately
https://www.legislation.gov.uk/uksi/2010/2214/regulation/2B
https://www.legislation.gov.uk/uksi/2010/2214/schedule/1
https://www.legislation.gov.uk/uksi/2010/2214/schedule/1
https://www.legislation.gov.uk/uksi/2010/2214/schedule/4
https://www.legislation.gov.uk/uksi/2010/2214/schedule/3
https://www.legislation.gov.uk/uksi/2010/2214/regulation/12
https://www.legislation.gov.uk/uksi/2010/2215/regulation/19
https://www.legislation.gov.uk/uksi/2010/2215/regulation/19
https://www.legislation.gov.uk/uksi/2010/2215/regulation/19
https://www.legislation.gov.uk/uksi/2010/2214/regulation/12
https://www.legislation.gov.uk/uksi/2010/2214/regulation/13
https://www.legislation.gov.uk/uksi/2010/2214/regulation/14

2]
c
L
(a
E
LL
i
=
S
‘©
>
o
-
Q.
Q.
<
Is)
-
)
c
o
O
(@)
=
o
S
m
o
(P
c
O
i
C
0
=3
Q.
<
0
-
]
c
o
o
(@)
=
O
'S
m

Notes and Checklist

5 In the case of the erection of a dwelling, or a
building that is to contain one or more dwellings, an
application for building control approval with full
plans shall be accompanied by:

(a) particulars of any public electronic
communications network in relation to which a
connection is to be provided

(b) if an exemption in Regulation 44ZB is proposed
to be relied on, evidence in support of the
exemption

(c) if Regulation 44ZC is proposed to be relied on:

(i) evidence of the matters mentioned in
Regulation 44ZC(6)(a) and (b), and

(ii) if paragraph RA1(1)(c)(i) or of Schedule 1
is also proposed to be relied on, evidence
of the steps taken to establish whether, and
if so where, a distribution point for a gigabit-
capable public electronic communications
network (as defined by Requlation 44C) is
likely to be installed, in a location relevant
for the purposes of paragraph RA(1)(c),
within the period of 2 years beginning with
the day on which the application is given

Further Information

Regulation

An application for building control approval with full plans must be accompanied

by:

e two copies of the full plans, or

o where Part B of Schedule 1 (fire safety) imposes a requirement in relation
to proposed building work, four copies of the full plans (this does not apply
where the proposed building work relates only to the erection, extension or
material alteration of a dwelling-house or flat).

14(2)(a)
14(4

Plans are only full plans if they consist of:

e adescription of the proposed building work, renovation or replacement of a
thermal element, change to the building’s energy status or material change
of use

e the plans, particulars and statements required by paragraphs (1), (1A) and
(2) of Regulation 13

e where paragraph H4 of Schedule 1 imposes a requirement, particulars of
the precautions to be taken in building over a drain, sewer or disposal main
to comply with the requirements of that paragraph and

e any other plans which are necessary to show that the work would comply
with these Regulations.

14(3)

The local authority must notify the applicant of the outcome of the application
within five weeks beginning with the date the application is received by the local
authority, or within such longer period as at any time the authority and the
applicant agree in writing. If you wish to extend the period of time that the local
authority has to notify of the outcome of the application, you can include this
request with the application for building control approval with full plans for the
local authority to consider.

14A(6)

Applicants should be aware that the Local Authority will as required consult with
statutory bodies and pass on those details that you submit on your application
form for the purposes of granting the Building Regulations application. Without
this data collection, we could not process the application. Applicant details are
only passed on to the necessary statutory consultees. If you have any queries
regarding this consultation process, please contact us. Further details
regarding information rights are available on the Information Commissioner’s
Office website at https://ico.org.uk/.
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Notes for Building Regulations Applicants

PERSONAL INFORMATION POLICY

The Council will use your details, the information about your dealings with the Council and
the information about you available to the Council (‘your information’) to:

e Deal with your requests and administer its departmental functions (e.g. to assist with the
processing of your Building Regulations application)

¢ Meet its statutory obligations

e Prevent and detect fraud

¢ Conduct surveys and research

* Contact you with information about activities and events involving the Council or with
offers which it thinks may be of interest to you

The Council may share your information (but only the minimum amount of information
necessary to do the above and only where it is lawful to do so) with other departments
within the Council (including the elected members), central government departments,
law enforcement agencies, statutory and judicial bodies, community service providers
and contractors that process data on its behalf.

The Council may also use and disclose information that does not identify individuals
for research and strategic development purposes.

N.B: All applications for planning matters and supporting documentation are a public record
and you should be aware that these records are open to public inspection both in their
paper version and in electronic media such as the council website.

General Data Protection Regulation (GDPR) notes for Building Regulations Applicants

The Building Control department is required by the Building Act and Building Regulations to
use the information you provide for the following:

1. Statutory compliance and enforcement of the Building Act and related acts e.g.
Regulatory Reform (fire safety) Order.

2. To enable provision of the building control process including plan assessments,
consultations, approval processes and site inspections.

3. Processing documents, inspection records, related certificates including Competent
Persons Schemes in accordance with statutory requirements and ministerial directives.

4. Property and owner address information is required to enable the service to be provided
and may be shared with statutory consultees e.g. the fire and rescue service and
water/waste utility organisations. Information is shared with other departments within the
local authority to enable the invoicing of Building Control and other related statutory,
service or enforcement processes e.g. Council Tax and Planning for extensions, Land
Charges and Waste Management for new buildings.

5.  We seek to minimise the personal data we hold to a functional minimum. This data can
be seen on request by the data subject.

6. Records relating to building projects are archived. All data is kept secure and can be
requested for view by data subjects and is subject to Freedom of Information Requests.
The purpose of retaining records is to maintain historical building records and for
insurance and legal records in the event of claims, construction failures, future
developments and information to support public safety and protection in the event of
‘disasters’ and dangerous structure events.

7. Aggregated data (minus personal data) is produced to support departmental work
management during projects and productivity records for management information only.

All the above is standard practice for processing applicant’s projects, enabling compliance,
processing payments and keeping archived historical records of construction work to ensure
public protection, practical construction help and public safety. No information is used for
commercial gain or shared or sold with third parties for commercial gain.

For further information, please view our full privacy policy
https://richmond.gov.uk/data protection
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