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Building Control LONDON BORQUGH OF
Place Division ‘ J RICHMOND UPON THAMES
London Borough of Richmond upon Thames

Civic Centre, 44 York Street, Twickenham, TW1 3BZ
Email: buildingcontrol@richmond.gov.uk

Notification of change of dutyholder (England)
Building Regulations 2010 (as amended)

Where building work is proposed to be or is being carried out any time after an application for building control
approval with full plans is made or a building notice is given, the client for a project changes the new client
must give a notice to the local authority within 14 calendar days of the date when the person became the
new client. Requirements of dutyholders and their competence can be found in Part 2A of the Building
Regqulations 2010 (as amended).

Location of the DUIIAING WOTK .........coooieeeeeeeee s
Building Regulation Application NUMDET ...........ooiiiii e e e e e e e eaaaas

N ETaa (oo a TSN AT L A e L[S o 1 ST

Telephone/Mobile number of the NEW ClENT ... e e eeaees
Email address of the NEW CHENL ... e e e e e e et e e eneans

Date they became the ClIENt ............ooo i

Name Of the PrevioUS CHENT........... e e e e e e e e et a e e e e e e e eaaneen s
Address (incl postcode) of the previous ClIENt...........coooo i
Telephone/Mobile number of the previous ClIENt ...........cooi i
Email address of the previous CHENT ... e e e e e e e e e e e aaare s

Date they ceased to be the ClIENt........... e e e e e e

Where this notice is given by someone on behalf of the new client the following statement must be
confirmed by the new client.

| agree to the notice being made and that the information contained in the notice is correct.

Signature Of the NEW CHIENT ......... et e et e e e e e e eaeeas
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Where building work is proposed to be or is being carried out any time after an application for building control
approval with full plans is made or a building notice is given, the client for a project appoints a principal
contractor (or sole contractor) or a principal designer (or sole or lead designer) the client must give a notice
to the local authority. A principal contractor (or sole contractor) or a principal designer (or sole or lead
designer) are known collectively as a person appointed. The notice must be given to the local authority within
14 calendar days beginning with the date of the appointment of the person appointed.

Where the client is not a domestic client, then the following information is required.

Location of the bUilding WOTK ..........cooiiiiiiiii e
Name of the Person apPOINIEd.............ciii i e e e e e e e et e e e e e e e e eaarraaas
Address of the Person apPPOINTEA .........uuiii e e e ettt e e e e e e e e e aert e e e e e e e eeaara s
Telephone/mobile number of the person appointed ... e
Email address of the person appoiNted...........oouuiiiiiii i
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Where the person appointed is not the first person appointed to the role the following information is
required.

Name of the outgoing Person apPOINtEA ............uu i e e e e e e e e e e earra s
Address of the outgoing Person apPOINTEA ...........uuiiii i e e e e e e e e e e e e eaares
Telephone/mobile number of the outgoing person appointed................uuuuiiiiiiiiiiiiiiiii e
Email address of the outgoing person appoiNtea .........ccooviiiiiiiiiii e

Date the appointment €NAEd ...........ouiiiiiii e e e et e e e e e e e e e e

Where this notice is given by someone on behalf of the client the following statement must be
confirmed by the new client.

| agree to the notice being made and that the information contained in the notice is correct.
SIGNAture Of the CIIENT: ...ttt
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Where the client is a domestic client, the following information is required.

An outgoing dutyholder must provide the following information to the domestic client within 5 calendar days
of the date their appointment ends. The domestic client must then pass this information to the new person
appointed on the date of appointment of the person appointed or as soon as practicable after that date.

Name of the outgoing Person apPOINtEA ............uuiii i e e e e e e e e e e

Address of the outgoing Person apPOINTEA ...........uuiiiiiiiii e e e e e e e e e e e aaaraas

Telephone/mobile number of the outgoing person appoiNted............cooiiiiiiiiiiii e
Email address of the outgoing person appoiNtea ..........oooeiiiiiiiiiii e

Date the appointmMENt €NAEA .........oue i e e e r e e et e e e et e e e et e e e et eeeaaaan

Where the person appointed by the domestic client is not the first person appointed, they must give
a notice to the local authority with the following information within 14 calendar days beginning with
the date of the appointment of the person appointed.

Location of the DBUIIAING WOTK .........ouiiiii e e e e et r e e e e e e e e e ettt e s e e e e e e e eanntaaaaas
*Name Of the Person @pPPOINTEA .......cii i e e e e et r e e e e e e e e e e tat e s e e e eeeaeraennaaaeeeeees
Address oOf the Person APPOINTEA .........uuiiii e e e e e et e e e e e e e e e e et e e e e e e e eaaara s
Telephone/mobile number of the person appoiNted ..........coooriiiiiii i
Email address of the person appoiNted...........oouuiiiiiii i e e e

Date the appointmMENt €NAEA ..........ee i e e et e e e e et e e e et e e e et e e e et eeenaann

Where the person appointed has not received the information in this section by the time this notice
is given the statement signed by the person appointed below must include an explanation to that
effect.

B\ E=TaaTo N0 i T oTU] (e o] [ aTe I 0 =T £=To] aTR=T o] oo 1 £=To IS
Address of the outgoing Person apPOINTEA .......cccoeeieeeeeee e
Telephone/mobile number of the outgoing person appointed.................uuuuiiuiiiiiiiiiiiiiii e
Email address of the outgoing person appoiNted ..........coooeeeiiii i

Date the appointment €NAEA ..........ooo oo
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This notice is given on behalf of the domestic client *where identified the information on the outgoing
person appointed has not been received from the domestic client to date.

SIGNAtUre Of the CHIENT ... ..o ettt st

*Where the person appointed has not received the information identified in italics by the time this notice is
given the above statement signed by the person appointed must include an explanation to that effect (as
shown in italics in the paragraph above).

Where the person appointed by the domestic client is the first person appointed, they must give a
notice to the local authority with the following information within 14 calendar days beginning with the
date of the appointment of the person appointed.

Location of the bUIldiNg WOTK ..........cooiiiiiiii e
Name of the person apPPOINTEA. ............iiii i e e e et e e e e e e e e e aeeaa s e e e e eeeeennennes
Address oOf the Person apPPOINTEA .........uuuiii e e e e et r e e e e e e e e e et a e e e e e e e aaaras
Telephone/mobile number of the person appoiNted ...........oooviiiiiiii e
Email address of the person appointed...........oouiiiiiii e

Date of @PPOINTMENT ... e e e e e e et e e e e e e e e e ettt a e s e eeaeeee ettt aaeeeaeeeearraaas

This notice is given on behalf of the domestic client.

SIGNAtUre OF the CHIENT ... ettt
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